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. NGHI PINH
Ve danh gia va phan loai can bg, cong chirc, vién chire

Can cit Ludt Té chire Chinh phit ngay 25 thang 12 nam 2001;
Can cuw Ludt Can bg, cong chuec ngay 13 thang 11 nom 2008;
Can cuw Ludt Vién chuc ngay 15 thang 11 nam 2010;

Theo de nghi cua Bo truong Bo Noi vu,

Chinh phii ban hanh Nghi dinh vé danh gid va phdn logi cdn bd, cong
chure, vién chuc.

N Chuong I
NHUNG QUY DPINH CHUNG

Pi¢u 1. Pham vi diéu chinh va déi twong ap dung

Nghi dinh nay quy dinh vé nguyén tic, can ct, noi dung, trinh ty, thu tuc,
tiéu chi, tham quyén danh gia va phan loai can bg, cong chuc, vién chirc hang
nam, dugc ap dung doi voi can bo, cong chuc, vién chirc quy dinh tai Luat Céan
bo, cong churc va Luat Vién chirec.

Piéu 2. Giai thich tir ngir

1. Cap c6 tham quyen 1a t0 chtrc hodc nguoi ding dau duoc giao quyén

quyét dinh va quan 1y d6i v6i chtic vu, chitc danh can bo theo phan cip quan 1y
can bo.

2. Nguoi dung dau 1a nguoi duoc bau cu, phé chuin dé bd nhiém hoac
ngudi duoc bd nhiém gitr chuc vu cip trudng trong cac co quan, to chirc cla
Dang, Nha nudc, t6 chtre chinh tri - x& hoi va don vi sy nghiép cong 1ap, dugc
giao thAm quyén truc tiép quan ly, st dung, phan cong nhiém vu va kiém tra
viéc thyc hién nhiém vu ctia cong chirc, vién chirc.

Diéu 3. Nguyén tac danh gia va phan loai can b, cong chirc, vién chire

1. Bao dam dung tham quyén: can bd do cap co thém quyén quan ly danh
gia; cong chire, vién chirc do nguoi dimg dau co quan, t chirc, don vi danh gia.
Cép nao, nguoi nao thuc hién viéc danh gia thi dong thoi thuc hién viéc phan
loai va phai chiu trach nhiém vé quyet dinh ctia minh.

2. Viéc danh gid phai can ctr vao chtrc trach, nhi¢ém vu dugc giao va két qua
thuc hién nhiém vu. Viéc danh gia can lam rd vu diém, khuyét diém, ton tai, han
ché vé pham chat, nang luc, trinh d§ cua can b, cong chirc, vién churc.



3. Bao dam khach quan, cong bang, chinh xac va khong né nang, tri dap,
thién vi, hinh thtrc.

4. Viéc danh gia, phan loai can bg, cong chirc lanh dao, quan 1y phai dua
vao két qua hoat dong ctia co quan, t6 chirc, don vi dugc giao lanh dao, quan 1y;
viéc danh gia, phan loai vién chic quan ly phai dua vao két qua hoat dong cua
don vi dugc giao quan ly, phu trach.

Muc do hoan thanh nhiém vu cia ngudi dung dau khong dugc cao hon
muc do hoan thanh nhi€ém vu cua co quan, t6 chirc, don vi.

5. Truong hop can bg, cong chirc, vién chirc khong hoan thanh nhiém vu do
yéu t0 khach quan, bat kha khang thi dugc xem xét trong qué trinh danh gia,
phan loai.

Piéu 4. Cin ctr danh gia can bd, cong chirc, vién chire

1. Péi v6i can bo, can cir danh gia gom:

a) Nghia vy, dao duc, van hoa giao tiép va nhiing viéc can bd khong dugc
lam quy dinh tai Luat Can bg, cong churc;

b) Tiéu chuan chic vu, chirc danh cta can bo;

¢) Chuong trinh, ké hoach cong tac nam cua co quan, t6 chirc, don vi thudc
tham quyén quéan 1y truc tiép ctia minh hoic duoc cip c6 thim quyén giao, phé
duyét hoac phan cong.

2. Béi véi cong chire, can cir danh gia gdm:

a) Nghia vu, dao dirc, van hoa giao tiép va nhiing viéc cong chirc khong
dugc lam quy dinh tai Luat Can bd, cong chur;

b) Tiéu chuan ngach cong chuc, chuc vu lanh dao, quan 1y;

¢) Nhiém vu theo chuong trinh, ké hoach cong tac nim duoc phan cong
hoac duoc giao chi dao, to6 churc thyc hién.

3. Péi v6i vién chire, can cit danh gia thyc hién theo quy dinh tai Diéu 40
Luat Vién chirc.

Picu 5. Thoi diém danh gia, phan loai cin bd, cong chirc, vién chire

1. Viéc danh gia, phan loai can b, cong chiic, vién chirc dugc thuc hién
theo tirng ndm cong tac.

Can bo, cong chuc, vién chirc khi chuyén cong tac thi co quan, t6 chirc, don
vi moi1 ¢o trach nhiém danh gid, phan loai két hgp v6i ¥ kién nhan xét cua co
quan, t6 churc, don vi cii (d61 voi truong hop ¢d thoi gian cong tac & co quan, to
chtrc, don vi cii tr 06 thang trd 1€n).

2. Thoi diém danh gia, phan loai can b, cong chirc, vién chirc dugc tién
hanh trong thang 12 hang nam.

DPéi v6i don vi su nghiép cong lap hoat dong trong linh vuc gido duc, dao
tao va mot so linh vuc khéac c6 thoi diém két thic nam cong tac trude thang 12



hang nam, thoi diém danh gia, phan loai cong chirc, vién chic do nguoi ding
dau quyét dinh.

Diéeu 6. Str dung két qua danh gia can b, cong chire, vién chirc

1. Két qua danh gia 1a can cr quan trong dé bd tri, st dung, dao tao, boi
dudng, niang ngach hoic thing hang chic danh nghé nghiép, quy hoach, bd
nhiém, mién nhiém, diéu dong, luan chuyén, khen thuéng, ky luat va thyc hién
céc chinh sach khac d6i véi can bo, cong chtrc, vién chuec.

2. Két qua dénh gia, phan loai cén‘bcf), cong chirc dugce sir dung theo quy
dinh tai Khoan 3 Diéu 29 va Khoan 3 Diéu 58 Luat Can bg, cong churc.

3. Két qua danh gia, phan loai vién chirc duoc str dung theo quy dinh tai
Piém a Khoan 1 Piéu 29 Luat Vién chic.

Piéu 7. Thong bao két qua va luu giir tai lidu danh gia, phan loai can
b, cong chire, vién chirc

1. Thong bao két qua danh gia, phan loai can by, cong chirc, vién chirc

a) Két qua danh gi4, phan loai can bd, cong chirc, vién chuc phai duogc
thong bdo bang van ban cho can b, cong chirc, vién chirc sau 05 (nam) ngay
lam viéc, ké tir ngay co6 két luan cua ngudi hodc cap co6 tham quyén danh gia.

b) Sau khi nhén dugc thong bao két qua danh gia, phan loai can b9, cong
chure, vién chirc cua nguoi hodc cap c6 tham quyén, trudng hop can bo, cong
chtc vién chirc khong nhat tri voi ket ludn danh gid, phan loai thi c6 quyén
khiéu nai theo quy dinh ctia phap luat vé khiéu nai.

2. Luu gitr tai liéu danh gia can bg, cong chirc, vién chure
Két qua danh gid, phan loai dugc thé hién bang van ban, luu vao ho so can
bd, cong churc, vién chire, bao gom:

a) Phiéu gélnh, gia, phan lqai can bo (Mau sb 01); Phiéu danh gié, phén loai
cong chuc (Mau so6 02) va Phi€u danh gia, phan loai vién chirc (Mau s6 03) ctua
Phu luc ban hanh kém theo Nghi dinh nay;

b) Ket luan va thong bao bang vin ban vé két ‘qua danh gia, phan loai can
bd clia cdp c6 tham quyén quan ly; hd so giai quyét khiéu nai vé két qua danh
gia, phan loai can bo (néu co);

c) Két luan va théng bao bang vin ban vé ket qua danh gia, phan loai cong
chirc, vién chirc cua nguoi du:ng dau co quan, t6 chic, don vi; ho so giai quyét
khiéu nai vé két qua danh gia, phan loai cong chirc, vién chirc (néu co).

) ~ Chuong II )
PANH GIA VA PHAN LOAI CAN BQ

Pi¢u 8. Noi dung danh gia can bd
No6i dung danh gia can bd thuc hién theo quy dinh tai Khoéan 1 Diéu 28
Luat Can bg, cong chirc.

Pi¢u 9. Tham quyén va trach nhiém danh gia, phan loai cin bd



Cap c6 thAm quyén quan 1y can bo thuc hién viéc danh gid, phan loai can
bo theo phan cap quan Iy can b, chiu trach nhi¢m vé két qua danh gia, phan loai
can bo.

Picu 10. Trinh tw, thi tuc danh gia can bd

Viéc danh gia can bg dugc tién hanh nhu sau:

1. Can bo 1am bao cao tu danh gia két qua cong tac theo chuc trach nhiém
vu dugc giao theo Muc I Mau s6 01;

2. Can b trinh bay bao cdo tu danh gia két qua cong tac tai cudc hop cia
co quan, t6 chure, don vi dé moi nguoi tham du cudc hop dong gbp y kién. Cac y
kién duoc ghi vao bién ban va thong qua tai cudc hop.

D61 véi can bo phu trdch nhiéu co quan, to6 chirc, don vi thi thanh phan
tham dy la dai di¢n cap uy dang, cong doan, doan thanh nién va nguoi ding dau
cac co quan, t6 chtrc, don vi.

D61 voi can bo truce tiép 1a nguoil ding dau mot co quan, to6 chirc, don vi c6
cac don vi cau thanh thi thanh phan tham dy 1a dai dién cap uy dang cong doan,
doan thanh nién va ngudi ding dau cac don vi cau thanh;

3. Cap uy dang cung cap noi can by cong tac ¢ y ki€én bang van ban vé can
bod dugc danh gia, phan loai;

4. Cap c6 tham quyén tham khao cac y kién tham gia tai Khoan 2 va 3 Piéu
nay, quyéet dinh danh gia, phan loai can bo; thong bao két qua danh gia phan loai
cho can bg theo quy dinh tai Di€ém a Khoan 1 Diéu 7 Nghi dinh nay.

Picu 11. Tiéu chi phan loai danh gia cAn bé & mirc hoan thanh xuat siic
nhiém vu

Can bo dat duoc tat ca cac tiéu chi sau day thi phan loai danh gid & muc
hoan thanh xuat sac nhiém vu:

1. Luén guong mau chip hanh tét duong 16i, chi trwong, chinh sach cia
bang va phép luét cia Nha nudc;

2. Co phém chat chinh tri, dao duc tot; 6 16i séng, tac phong, 1é 16i 1am
viéc chuan muc, lanh manh;

3. Duy tri ky luat, ky cuong trong co quan, t6 chirc, don vi; khong dé xay ra
cac vy, viéc vi pham ky luat, vi pham phép luat phai xi ly trong pham vi quan
ly;

4. Tan tuy, cé tinh than trach nhiém trong cong tac; dam nghi, dam lam,
dam chiu trach nhi€m trong t6 churc thuc hién nhiém vu dugc giao;

5. Lanh dao, chi dao, diéu hanh céac co quan, t6 chue, don vi hodc nganh,
linh vuc phu trach hoan thanh xuat sac cac nhi€ém vu dugc giao;

6. Cac co quan, t6 chuc, don vi dugc giao phu trach hoan thanh 100%
nhiém vu theo chuong trinh, ké hoach cong tac nam; hoan thanh xuat sac nhiém
vu dot xuat;



7. Lanh dao, chi dao cai cach hanh chinh, cai cach ché do cong vy, cong
chtrc dat két qua tot, cd tac dong truc ti€p nang cao hiéu luc, hiéu qua hoat dong
cua co quan, to chirc, don vi hodc cia nganh, linh vuc dugc giao phu trach;

8. C6 sang kién, giai phap cu thé dugc ap dung, nang cao hiéu qua, hiéu luc
hoat dong cua cac co quan, to chtrc hoac cua nganh, linh vyc duge giao phu
trach va duoc cip c6 thAm quyén cong nhén.

Pic¢u 12. Tiéu chi phan loai danh gia ciAn by & mirc hoan thanh tot
nhiém vu

Can bo dat duoc tat ca cac tiéu chi sau day thi phan loai danh gid & muc
hoan thanh t6t nhiém vu:

1. Cac tiéu chi quy dinh tai Khoan 1, 2, 3 va 4 Piéu 11 Nghi dinh nay;

2. Lanh dao, chi dao, diéu hanh cac co quan, t6 chue, don vi hodc nganh,
linh vuc phu trach hoan thanh t6t cac nhi€ém vu duogc giao;

3. Cac co quan, td chuce, don vi duoc giao phu trach hoan thanh 100%
nhiém vu theo chuong trinh, ké hoach cong tdc nam; hoan thanh t6t nhi€ém vu
dot xuét;

4. Lanh dao, chi dao cai cach hanh chinh, cai cach ché do cong vu, cong
chirc dat két qua, c6 tac dong nang cao hi¢u luc, hiéu qua hoat dong cua co
quan, t6 chirc, don vi hodc ctiia nganh, linh vuc duoc giao phu trach.

Pi¢u 13. Tiéu chi phan loai danh gia can bg ¢ mirc hoan thanh nhiém
vu nhung con han ché vé niang luc

Can bd dat duoc tat ca cac tiéu chi sau day thi phan loai danh gid & muc
hoan thanh nhi¢ém vy nhung con han ché vé nang luc:

1. Cac tiéu chi quy dinh tai Khoan 1, 2, 3 va 4 Piéu 11 Nghi dinh nay;

2. Lanh dao, chi dao, diéu hanh cac co quan, to6 chirc, don vi hoac nganh,
linh vuc dugc giao phu trach hoan thanh cac nhiém vu dugc giao;

3. Cac co quan, t6 chire, don vi duge giao phu trach hoan thanh tr 70% dén
dudi 100% nhi€ém vu theo chuong trinh, ké hoach cong tdc ndm; hoan thanh
nhiém vu dot xuat;

4. Lanh dao, chi dao cai cach hanh chinh, cai cach ché do cong vu cong
chtrc dat két qua.

Pi¢u 14. Tiéu chi phén loai danh gia can bd & mirc khong hoan thanh
nhiém vu

Can b co6 mot trong cac ti€u chi sau day thi phan loai danh gid & muc
khong hoan thanh nhiém vu:

1. Khéng thyc hién hodc vi pham duong 16, chu truong, chinh sach cua

Pang hoic phap luit ciia Nha nude bi cap ¢ thim quyén nghiém khic phé binh
hodc xur 1y ky luét theo quy dinh;



2. Vi pham ky luat, ky cuong hodc quy ché lam viéc cta co quan, to chirc,
don vi;

3. bé xay ra mat doan két trong co quan, td chuc, don vi duge giao phu
trach, quan ly va bi ky luat nhung chua dén muc bi xtr 1y ky luat ¢ hinh thirc cao
nhat;

4. Cong tac lanh dao, chi dao, diéu hanh co quan, td chure, don vi duogc giao
phu trach bi danh gid 1a khong hoan thanh nhiém vuy;

5. Cong tac lanh dao, chi dao, td chirc thuc hién nhiém vu co sai pham dén
muc phai ¢ bién phap khac phuc va phai tién hanh kiém diém trudc co quan, to
chuc, don vi;

6. Co quan, td chire, don vi hodc nganh linh vuc dugc giao phu trach hoan
thanh dudi 70% nhiém vu theo chuong trinh, ké hoach cong tac nam;

7. Cé lién quan truc tiép dén tiéu cuc, tham 6, tham nhiing, 1ang phi tai co
quan, t6 chtrc, don vi dugc giao phu trach.

) ~_ Chuong I1I ]
DPANH GIA VA PHAN LOAI CONG CHUC

Piéu 15. Noi dung danh gia cong chirc
_ Noi dung danh gia cong chue thyc hién theo quy dinh tai Khoan 1 va 2
bicu 56 Luat Can bd, cong churc.
Pi¢u 16. Tham quyén va trach nhiém danh gia, phan loai cong chirc
1. Nguoi dimg dau truc tiép danh gia, phan loai d6i v6i cap pho cua nguoi

ding dau va cong chirc thude quyén quan 1y ciia minh, chiu trach nhiém vé két
qua danh gia, phan loai.

2. Viéc danh gia nguoi dung dau co quan, to chirc, don vi do nguoi dung
dau co quan cdp trén quan 1y truc tiép thuc hién va chiu trach nhiém vé két qua
danh gia, phan loai.

Piéu 17. Trinh tw, thi tuc danh gia cong chirc

1. Pbi v6i nguoi dung dau va cip pho cia nguoi ding dau co quan, to
chire, don vi

a) Cong chirc 1am bao cdo tu danh gia két qua cong tac theo nhiém vu dugc
giao theo Muc [ Mau s6 02.

b) Cong chuc trinh bay bao cao tu danh gia két qua cong tac tai cudc hop
cua co quan, t6 chirc, don vi dé moi ngudi tham du cudc hop dong gop v kién.
Céc ¥ kién duoc ghi vao bién ban va thong qua tai cudc hop.

Déi voi co quan, t6 chirc, don vi ¢ cac don vi cau thanh, thanh phan tham
du 1a dai dién cap uy dang, cong doan, doan thanh nién va ngudi ding dau cac
don vi cau thanh.

Dbi véi co quan, to chie, don vi khong co cac don vi cdu thanh, thanh phan
tham dy 1a toan thé cong chuc va nguoi lao dong cua co quan, to6 chuce, don vi.



c) Cap uy dang cung cap noi cong chirc cong tac c6 y kién bang van ban vé
cong chirc dugce danh gid, phan loai.

d) Nguoi dimg diu co quan, to chirc, don vi cép trén truc tiép tham khao
cac y kién tham gia tai Diém b va ¢ Khoan nay, quyét dinh danh gid, phan loai
doi voi nguot ding dau.

Nguoi ding dau co quan, to chire, don vi tham khao céc ¥ kién tham gia tai
biém b va ¢ Khoan nay, quyét dinh danh gia, phan loai d61 véi cap pho cua
minh.

d) Nguoi dimg dau co quan, t0 chirc, don vi tai Diém d Khoan nay thong
bao két qua danh gia, phén loai cho cong chirc theo quy dinh tai Diém a Khoan 1
Diéu 7 Nghi dinh nay.

2. Béi véi cong chirc khong gitr chire vu lanh dao, quan 1y

a) Cong chirc 1am bao cdo ty danh gia két qua cong tac theo nhiém vu dugc
giao theo Muc [ Mau s6 02;

b) Cong chirc trinh by bao cdo tu danh gia két qua cong tac tai cudc hop
cua co quan, to chuc, don vi dé moi nguodi tham du cudc hop dong gép y kién.
Céc y kién dugc ghi vao bién ban va thong qua tai cudc hop;

¢) Nguoi dimg dau co quan, té chic, don vi tham khao ¥ kién tham gia tai
Piém b Khoan nay, quyét dinh danh gid, phin loai cong chirc; thong bao két qua
danh gia, phan loai cho cong chirc theo quy dinh tai Piém a Khoan 1 Piéu 7
Nghi dinh nay.

3. Bdi v6i cong chirc trong don vi sy nghiép cong lap, viéc danh gia thuc
hién theo quy dinh tai Khoan 1 Pi€u nay.

Diéu 18. Tiéu chi phan loai danh gia cong chirc & mirc hoan thanh xuat
sac nhi€ém vu

1. Cong chirc khong gilr chirc vy 1anh dao, quan 1y dat duoc tat ca cac tiéu
chi sau day thi phan loai danh gid & mtrc hoan thanh xuat sac nhi¢ém vu:

a) Ludn guong mau, chap hanh t6t duong 16i, chi truong, chinh sach cua
béng va phap luat cua Nha nudc;

b) Co phém chit chinh tri, dao duc tbt; c6 16i séng lanh manbh, chép hanh
nghiém ky luat, ky cuong trong co quan, t6 chuc, don vi; tan tuy, c6 tinh than
trach nhiém trong thuc hién nhi€m vy, cong vu dugc giao;

¢) C6 nang luc, trinh d6 chuyén moén nghiép vu; phdi hop chit ché va c6
hiéu qua véi dong nghi€p, co quan, td6 churc c6 lién quan trong qua trinh thuc
hién nhi¢m vy, cong vu;

d) Co tinh than chu dong, sang tao trong thuc hién nhiém vu, cong vu duoc
giao;



d) Co6 thai do ding muc va xtr sy van hoéa trong thuc hién nhi€ém vy, cong
vuy; thyc hién tot viéc phong, chong cac hanh vi ctra quyén, hach dich, gay kho
khan, phién ha, ti€u cuc, tham nhiing, tham 6, lang phi.

e) Hoan thanh 100% nhiém vu theo chuong trinh, ké hoach cong tdc nam,
vuot tién do, ¢ chat luong va hi¢u qua;

g) Hoan thanh kip thoi va bao dam chat lugng, hiéu qua nhiém vu dot xuét;

h) C6 it nhat 01 cong trinh khoa hoc, dé an, dé tai hodc sang kién duoc ap
dung c6 hiéu qua trong hoat dong cong vu cua co quan, t6 chtrc, don vi duoc cip
c6 tham quyén cong nhan;

2. Cong chuc gitlt chire vu lanh dao, quan 1y dat dugc tat ca cac tiéu chi sau
day thi phan loai danh gia & mac hoan thanh xuat sac nhiém vu:

a) Céc tiéu chi quy dinh tai Khoan 1 Diéu nay;

b) Co quan, td chuc, don vi duge giao lanh dao, quan 1y hoan thanh 100%
nhiém vu theo chuong trinh, ké hoach cong tic nam; hoan thanh t6t nhi€ém vu
dot xuat;

c) Lanh dao, quan 1y, diéu hanh thuc hién nhiém vu hoan thanh vuot tién
dd, co chat lugng, hi¢u qua;

~d) Co nang lyc tap hop, xay dung co quan, t6 chire, don vi doan két, théng
nhat.

Pi¢u 19. Ti¢u chi phén loai danh gia cong chirc & mirc hoan thanh tot
nhiém vu

1. Cong chirc khong giit chire vu lanh dao, quan 1y dat dugc tit ca cac tidu
chi sau day thi phan loai danh gia & mirc hoan thanh t6t nhiém vu:

a) Cac tiéu chi quy dinh tai Piém a, b, ¢, d va d Khoan 1 Piéu 18 Nghi dinh
nay;

b) Hoan thanh 100% nhi€ém vu theo chuong trinh, ké hoach cong tac nam,
bao dam tién do, chat luong va hi€u qua;

¢) Hoan thanh nhi¢ém vu dot Xuat.

2. Cong chuc gift chirc vu lanh dao, quan 1y dat dugc tat ca céac tiéu chi sau
day thi phan loai danh gia & muc hoan thanh t6t nhi¢ém vu:

a) Cac tiéu chi quy dinh tai Khoan 1 Diéu nay;

b) Co quan, td chire, don vi duoc giao lanh dao, quan 1y hoan thanh 100%
nhiém vu duoc giao theo chuong trinh, ké hoach cong tdc nam; hoan thanh
nhiém vu dot xuat;

¢) Lanh dao, quan 1y, diéu hanh thyc hién nhiém vu bao dam tién d9, chat
luong va hi¢u qua;

d) C6 ning lyc xdy dung co quan, to chic, don vi doan két, thong nhat.



Pieu 20. Tiéu chi phan loai danh gia cong chirc & mirc hoan thanh
nhiém vu nhung con han ché vé nang luc

1. Cong chuc khong gilr chirc vu lanh dao, quan ly dat cac ti€u chi quy dinh
tai Diém a, b Khoan 1 Piéu 18 Nghi dinh nay va c6 moét trong cac ti€u chi sau
day thi phan loai ddnh gia & mirc hoan thanh nhiém vu nhung con han ché vé
nang lyuc:

a) Hoan thanh tir 70% dén dudi 100% nhiém vu theo chuwong trinh ké
hoach cong tac nam,;

b) Thuc hién nhi€ém vu dugc giao con cham vé tién do;

¢) Tham muu dé xuat giai quyét cong viéc chua bao dam chat luong chua
dang véi1 quy dinh cua phép luat hodc dén mic phai dé cap trén xur 1y lai;

d) Khéng c6 thai d0 ding muc va xu sy van hoa trong thuc hién nhiém vy,
cong vu;

d) C6 biéu hién cira quyén, hach dich, gdy khé khin, phién ha, tiéu cuc,
tham 0, tham nhiing, 1ang phi trong thuc hién nhiém vu, cong vu.

2. Cong chuc lanh dao, quan ly dat cac ti€u chi quy dinh tai Piém a, b

Khoan 1 Piéu 18 Nghi dinh nay va c6 mdt trong cic tiéu chi sau day thi phan
loai danh gia & muc hoan thanh nhiém vu nhung con han ché vé nang luc:

’ a) Co quan, t6 chire, don vi duoc giao lan,h dao, quan 1y hoan thanh tir 70%
dén dudi 100% nhiém vu theo chuong trinh, ké hoach cong tac nam,;

7 b) Cong tac lanh an, chi dao, diéu hanh thuc hién nhiém vu cua co quan,
td churc, don vi cham tién do;

¢) Giai quyét cong viéc cua co quan, t6 chiic, don vi khong ding quy dinh
cua phap luat, chua gay hau qua phai c6 bién phap khac phuc;

q d) Cong tac lanh dao, quan ,1}'/, diéu hanh thyc hién nhiém vu cta co quan,
to chtrc, don vi chua bao dam chat lugng, hi€u qua;

~d) Co quan, t6 chuc, don vi duoc giao lanh dao, quan 1y xdy ra mat doan
két.

Piéu 21. Tiéu chi phin loai danh gia cong chirc & mirc khong hoan
thanh nhiém vu

1. Cong chirc khong gitr chirc vu lanh dao, quan ly ¢c6 mot trong céc ti€u
chi sau day thi phan loai danh gid & mtrc khong hoan thanh nhiém vu:

a) Khong thuc hién hoac vi pham du:ong 161, chu truong, chinh sach cua
bang hoac phap luat cua Nha nudce bi cap co tham quyén xt 1y ky luat hoic co
quan c6 thim quyén xir 1y theo quy dinh;

b) Vi pham ky luat, ky cuong hodc quy ché lam viéc cta €0 quan, t6 churc
don vi nhung chua dén muc bi xu ly ky luat & hinh thirc cao nhat;

c¢) Khong hoan thanh nhiém vu tuong xtrng v6i chire danh dang gitr;



, d) Thyc hién nhiém vu, cong vu c6 sai pham dén mirc phai c6 bién phép
khac phuc;
d) Gay mat doan két trong co quan, t6 chirc, don vi;
e) Hoan thanh dudi 70% nhiém vu theo chuong trinh, ké hoach cong tac
nam,;
g) C6 hanh vi ctra quyén, hach dich, gay khé khan, phién ha, tiéu cuc, tham
nhiing, tham 6, lang phi bi xtr 1y ky luat.

2. Cong churc gilr chic vu 1anh dao, quan 1y c6 mot trong cac ti€u chi sau
day thi phan loai danh gia & muc khong hoan thanh nhiém vu:

a) Cac tiéu chi quy dinh tai Khoan 1 Diéu nay;

b) Lién quan truc tiép dén tiéu cuc, tham 6, tham nhiing, lang phi tai cac co
quan, t6 chirc, don vi dugc giao phu trach va bi xtr Iy theo quy dinh cua phép
luat;

c) Co quan, td chuc, don vi duoc giao 1anh dao, quan 1y hoan thanh dudi
70% nhiém vu theo chuong trinh, ké hoach cong tac nam;

d) Chi dao, t6 chirc thyc hién nhiém vu co sai pham dén muc phai c6 bién
phap khac phuc;

d) Co quan, t6 chuc, don vi duoc giao lanh dao, quan 1y xdy ra mat doan
két.

) ~_ Chuong 1V )
PANH GIA VA PHAN LOAI VIEN CHUC

Pi¢u 22. Noi dung danh gia vién chirc

Noi dung danh gid vién chirc thuc hi¢n theo quy dinh tai Khoan 1 va 2 Piéu
41 Luat Vién chtec.

Piéu 23. Tham quyén va trach nhiém danh gia, phan loai vién chirc

Tham quyén va trach nhiém danh gia, phan loai vién chuc thuc hién theo
quy dinh tai Khoan 1, 2 va 3 Biéu 43 Luat Vién chtrc.

Dieu 24. Trinh ty, tha tuc danh gia vién churc
Vi¢c danh gia vién chirc dugc tién hanh nhu sau:
1. B6i voi nguoi dimg dau va cap pho cia nguoi dirng dau co quan, don vi

a) Vién churc 1am bao cao tu danh gia két qua cong tac theo nhiém vu duoc
giao theo Muc I Mau s6 03.

b) Vién chirc trinh bay bao cdo tu danh giad két qua cong tac tai cudc hop
cua co quan, don vi d€ moi nguoi tham du cudc hop dong gop y kién. Céac y kién
duoc ghi vao bién ban va thong qua tai cudc hop.

Déi véi co quan, don vi ¢ cac don vi ciu thanh, thanh phan tham dy 1 dai

dién cap uy dang, cong doan, doan thanh nién va nguoi dung dau cac don vi cau
thanh.



D61 voi co quan, don vi khdng ¢é cac don vi cau thanh, thanh phan tham
du 1a toan thé vién chirc va ngudi lao dong cia co quan, don vi.

c) Cap uy dang cung cap cd y kién bang van ban vé vién churc dugc danh
gid, phan loai.

d) Nguoi ding dau co quan, don vi cdp trén truc tiép tham khao cac ¥ kién
tham gia tai Diém b va ¢ Khoan nay, quyét dinh danh gi4, phan loai do6i vdi
nguoi ding dau.

Nguoi dimg dau co quan, don vi tham khao céc ¥ kién tham gia tai Diém b
va ¢ Khodn nay, quyét dinh danh gia, phan loai doi vdi cap phd cua minh.

d) Nguoi dung dau co quan, don vi tai Piém d Khoan nay thong bao két
qua danh gid, phan loai cho vién chtrc theo quy dinh tai Piém a Khoan 1 Diéu 7
Nghi dinh nay.

2. Bo6i véi vién chire khong gilr chirc vu quan ly

a) Vién churc 1am bao cao tu danh gia két qua cong tac theo nhiém vu duoc
giao theo Muc I Mau s6 03.

b) Vién chtrc trinh bay bao cdo tu ddnh gia tai cude hop cia co quan, don vi
dé moi nguoi dong gop v kién. Cac y kién dugc ghi vao bién ban va thong qua
tai cudc hop.

¢) Nguoi dimg dau co quan, don vi hodc nguoi dugc giao tham quyen danh
gla vién chte tham khao y kién tham gia tai Piém b Khoan nay, quyét dinh danh
gia, phan loai vién chtrc.

Ngudi duge giao thim quyén danh gid vién chitc chiu trach nhiém vé két
qua danh gia, phan loai vién chirc trudc nguoi dirng dau don vi su nghié€p cong
1ap.

Dieu 25. Tiéu chi phan loai danh gia vién chirc & mirc hoan thanh xuat
sac nhiém vu

1. Vién chirc khong giit chire vu quan 1y dat dugc tat ca cac tiéu chi sau diy
thi phan loai ddnh gid & muc hoan thanh xuat sac nhiém vuy:

a) Co nang luc, trinh d§ chuyén mon, nghiép vu tdt, hoan thanh 100% cong
viéc hodc nhiém vu theo hop dong lam viée da ky két, vuot tién do, c6 chat
lugng, hi¢u qua; nghiém tac chip hanh sy phan cong cong tic ciia ngudi co
tham quyén; co tinh than trach nhiém cao, chii dong, sang tao trong thuc hién
nhiém vu dugc giao;

b) Hoan thanh tbt cac nhiém vu dot xuat;

c¢) Thuc hién ding, day du, nghiém tuc céc quy dinh vé dao duc nghé
nghiép, diéu 1¢, quy ché, noi quy cua co quan, don vi, cac quy dinh vé phong,
chong tham nhiing, thyc hanh tiét kiém, chong lang phi; tim huyét voi nghé
nghiép, tan tuy véi cong viéc;



d) Thyc hién nghiém tic quy tac (mg xtr cua vién chire, c¢6 thai do lich sy,
ton trong trong phuc vy, giao tlep v6i nhan dan; co tinh than doan két, hop tac
hiéu qua, phéi hop chit ché voi dong nghiép, co quan, don vi c6 lién quan trong
qua trinh thyc hién nhiém vuy;

d) Co it nhét 01 cong trinh khoa hoc, dé an, dé tai hoac sang kién dugc ap
dung va mang lai hi€u qud trong viéc thyc hié€n cong tdc chuyén mon, nghé
nghiép duogc cap co6 tham quyén cong nhan.

2. Vién chue quan ly dat dugc tat ca cac tiéu chi sau ddy thi phan loai danh
gia & murc hoan thanh xuét sic nhiém vuy:

a) Cac tiéu chi quy dinh tai Khoan 1 Diéu nay;

b) C6 ¥ thic cha dong, sang tao trong cong tac diéu hanh, t6 chirc thuc hién
cong viéc;

c) Trién khai va thuc hién t6t co ché tu chi, tu chiu trach nhiém doi voi
don vi su nghiép cong 1ap theo quy dinh ctia phap luat;

d) Co quan, don vi dugc giao quan 1y, diéu hanh hoan thanh 100% khéi
lugng cong viée, vuot tién do, co chat luong, hi¢u qua.

Pi¢u 26. Tiéu chi phan loai danh gia vién chirc & mirc hoan thanh tét
nhiém vu

1. Vién chitc khong giit chirc vu quan 1y dat dugc tat ca cac tiéu chi sau day
thi phan loai danh gid & murc hoan thanh t6t nhiém vu:

a) Co nang luc, trinh d§ chuyén mon, nghiép vu tdt, hoan thanh 100% cong
viéc hodc nhiém vu theo hop dong lam viéc da ky két, bao dam tién do chat
lugng, hi€u qua; nghiém tic chap hanh sy phan céng cong tic clia ngudi co
tham quyén; c6 tinh than trach nhiém trong thyc hién nhiém vu dugc giao.

b) Cac tiéu chi quy dinh tai Piém b, ¢, d va d Khoan 1 Piéu 25 Nghi dinh
nay.

2. Vién chirc quan 1y dat dugc tit ca cac tiéu chi sau ddy thi phan loai danh
gid & muc hoan thanh tot nhiém vuy:

a) Cac tiéu chi quy dinh tai Khoan 1 Diéu nay, Piém b va ¢ Khoan 2 Diéu
25 Nghi dinh nay;

b) Co quan, don vi dugc giao quan 1y, diéu hanh hoan thanh 100% khbi
lugng cong viéc, bao dam tién do, chat lugng, hi€u qua.

Picu 27. Tiéu chi phan loai danh gia vién chitc & mirc hoan thanh
nhiém vu

1. Vién chuc khong giir chirc vu quan 1y dat duoc tit ca cac tiéu chi sau day
thi phan loai ddnh gid & muc hoan thanh nhiém vu:

a) Co nang luc, trinh d6 chuyén moén, nghi¢p vu tt, hoan thanh tir 70% dén
dudi 100% cong viéc hodc nhiém vu theo hgp dong lam viéc da ky két, trong do



cO cong viéc con cham vé tién dd, han ché vé chét luong, hi€u qua; co tinh than
trach nhi€ém trong thuc hién nhiém vu dugc giao;

b) Cac tiéu chi quy dinh tai Piém b, ¢, d va ¢ Khoan 1 Diéu 25 Nghi dinh
nay.

2. Vién chtrc quan 1y dat duogc tit ca cac tiéu chi sau ddy thi phan loai danh
gia & muc hoan thanh nhiém vu:

a) Cac tiéu chi quy dinh tai Khoan 1 Diéu nay;

b) Nghiém tac thuc hién co ché tu chu, tu chiu trach nhiém ddi véi don vi
su nghiép cong 1ap theo quy dinh ctia phap luat;

c¢) Co quan, don vi dugc giao quan ly, diéu hanh hoan thanh tir 70% dén
dudi 100% khoi lugng cong viéce.

Piéu 28. Tiéu chi phan loai dianh gia vién chirc @ mirc khong hoan
thanh nhiém vu

1. Vién chic khong gitt chirc vu quan ly c6 mot trong céc tiéu chi sau day
thi phan loai ddnh gid & muc khong hoan thanh nhiém vu:

a) Hoém thanh dudi 70% cong viéc hoac nhiém vu theo hop déng lam viéc
da ky ket;

_b) Chua nghiém tac chap hanh su phan cong cong tic ciia ngudi co tham
quyén; thiéu tinh than trach nhi€m trong thuc hién nhiém vu dugc giao;

c¢) Thyc hi¢n cong viéc hoac nhi¢m vu khong dat yéu cau;

d) Vi pham quy trinh, quy dinh chuyén moén, nghiép vu;

d) Vi pham quy tic Gmg xu, dao duc nghé nghiép cta vién chtrc, gy phién
ha, sach nhi€u v61 nhan dan dén muc phai xtr 1y ky luat;

¢) Co6 hanh vi chia r€ ndi bd, gdy mat doan két tai co quan, don vi;

g) Khong c6 tinh than phdi hop véi dé:)ng nghiép, co quan, don vi co lién
quan trong qua trinh thyc hién nhi¢ém vu dé anh huéng dén két qua hoat dong
cua don vi;

h) Vi pham ky luat, vi pham phép luat trong thuc hi¢n nhiém vu dén muc
phai xur ly ky luat.

2. Vién chuc quan 1y c6 mot trong cac ti€u chi sau day thi phan loai danh
gid & murc khong hoan thanh nhiém vuy:

a) Céc tiéu chi quy dinh tai Khoan 1 Diéu nay;

b) Viéc quan ly, diéu hanh thyc hién cong viéc han ché, khong dat hiéu
qua, khong dap ung yéu cau cong viéc;

¢) Dé xay ra cac vu vi pham ky luat, vi pham phap luit dén muc phai xur 1y
ky luat;

d) Co quan, don vi dugc giao quan 1y, diéu hanh hoan thanh dudi 70% khoi
lugng cong viéc.



) ChwongV
PIEU KHOAN THI HANH

Piéu 29. Td chirc thuc hién

1. Can cuir diéu kién cu thé cua co quan, td chtrc, don vi, Thu trudng co
quan, to chuc, don vi xay dung céc tiéu chi chi tiét dé danh gia va phan loai can
bd, cong chic, vién chirc; khuyén khich ap dung cong nghé thong tin dé thuc
hién danh gia, phan loai can bo, cong chure, vién chirc bao dam phu hgp vai cac
quy dinh tai Nghi dinh nay.

2. Nguoi dung dau co quan quan 1y cn bd, cdng chuce, vién chirc chiu trach
nhiém t6 chuc thyc hién viéc danh gia, phan loai ddi véi can bd cong chire, vién
chirc hang nam theo quy dinh tai Nghi dinh nay va giri bao cao két qua danh gia,
phan loai can bg, cong chuc, vién chire thude thAm quyén quan 1y vé Bo Noi vu
dé tong hop trude ngay 01 thang 3 hang nam.

3. BO Noi vu ¢6 trach nhiém theo ddi, kiém tra, téng hop bdo cao Chinh
pha, Tha tudng Chinh phu két qua danh gia, phan loai can b, cong chirc, vién
chtrc hang nam cia cac B, nganh, dia phuong va cong khai két qua danh gia,
phan loai can bd, cong churc, vién chirc hang nam.

Pi¢u 30. Hiéu lyc thi hanh
1. Nghi dinh nay c6 hi¢u lyc thi hanh ké tir ngay 01 thang 8 ndm 2015.

2. Bii bo Diéu 45 Nghi dinh s6 24/2010/ND-CP ngay 15 thang 3 nam 2010
ciia Chinh phu vé tuyén dung, st dung va quan 1y cong chirc va Diéu 37 Nghi
dinh s& 29/2012/ND-CP ngay 12 thang 4 nam 2012 cua Chinh phu vé tuyén
dung, st dung va quan ly vién chuc.

Piéu 31. Trach nhiém thi hanh

Cac B truong, Thu truong co quan ngang Bg, Thu truong co quan thude
Chinh phu, Chu tich Uy ban nhén dén tinh, thanh pho tryc thudc Trung uwong va
cac co quan, to chirc, ca nhan co6 lién quan chiu trach nhiém thi hanh Nghi dinh
nay./.

TM. CHINH PHU
Noi nhgn: THU TUONG
- Ban Bi thu Trung wong Pang;
- Thu tudng, cac Pho Thu tudng Chinh phu;
- Céc B9, co quan ngang B9, co quan thudc CP;
- HBDND, UBND céc tinh, TP truc thuéc TW; - a
- Vian phong TW va c4c Ban cua Dang; Nguyén Tan Diing
- Vin phong Téng Bi thu;
- Van phong Chu tich nudc;
- HoO1 déng Dan toc va cac UB cua Quéc hoi;
- Van phong Quédc hoi;
- Kiém toan Nha nuéc;
- Toda 4n nhan dan toi cao;
- Vién Kiém sat nhan dan tbi cao;
- Uy ban Giam sat tai chinh QG;

(Da ky)



- Ngan hang Chinh sach xa hoi;

- Ngan hang Phat trién Viét Nam;

- Uy ban TW Mit trn TH quéc Viét Nam;

- Co quan Trung wong cua cic doan thé;

- VPCP: BTCN, cac PCN, Tro ly TTg, TGD
Céng TTDT,cac Vuy, Cuc, don vi truc thudc,
Cong bao;

- Luu: Van thu, TCCV (3b).H.Anh

o PHYLC ,
MAU PHIEU PANH GIA VA PHAN LOAI CAN BO,
CONG CHUC, VIEN CHUC
(Ban hanh kém theo Nghi dinh s6 56/2015/ND-CP ngay 09 thang 6 nam 2015
cua Chinh phu vé danh gia va phan loai can bg, cong chure, vién churc)
1. Phiéu danh gia va phén loai can bo (Mau sb 01).
2. Phiéu danh gia va phan loai cong chirc (Mau s6 02).

3. Phiéu danh gia va phén loai vién chtrc (Mau s 03).

MAiu s6 01
Tén co quan, CONG HOA XA HQI CHU NGHIA VIET NAM
to chire, don vi Déc 1ap - Tw do - Hanh phuc

PHIEU PANH GIA VA PHAN LOAI CAN BQ
Nim 20...

|5 (O 2 TR 1<) o SRR
Chirc vu, chirc danh: ........ooooiiiiiiieeeeeeeeeeeeeeee s
CO QUAN CONEZ TAC: wvviiieeeeiiiiiieeeeeeiitte e e e eerteee e e e et eeeeeenerreeeeeesnsareeeesennnnsnes

HE SO TUHONE: .ottt e e et e e e sraee e snaaaeeens

I. TU PANH GIA KET QUA CONG TAC, TU DUONG, REN
LUYEN CUA CAN BO

1. Chép hanh duong 18i, chu truong, chinh sach ctia Pang va phéap luat cia
Nha nudc:

.........................................................................................................................

4. Tinh than trach nhiém trong cong tac:



.........................................................................................................................

II. TU PANH GIA, PHAN LOAI CUA CAN BQ
1. Banh gid vu, nhuogc diém:
2. Phan loai danh gia:

(Phén loai ddnh gid theo 1 trong 4 mitc sau: Hodn thanh xudt sdc nhiém
vu, hoan thanh tot nhiém vu, hoan thanh nhiém vu nhung con han ché vé nang
lyc; khong hoan thanh nhiém vu)

.........................................................................................................................

Ngay....thang....nam 20...
Can b0 tu danh gia
(ky tén, ghi ro ho tén)

IIL Y KIEN CUA TAP THE LANH PAO CO QUAN NOI CAN BQ
CONG TAC

.........................................................................................................................

Ngay....thang....nam 20...
Pai dién lanh dao co quan
(ky tén, ghi ro ho tén)

1V. KET QUA PANH GIA, PHAN LOAI CAN BQ CUA CAP CO
THAM QUYEN

1. Nhén xét wu, nhuge diém:
2. Két qua danh gia, phan loai can bo:

(Phdn logi danh gia theo 1 trong 4 logi sau: Hoan thanh xudt sdac nhiém
vu, hoan thanh tot nhiém vu, hoan thanh nhiém vu nhung con han ché vé nang
luc; khong hoan thanh nhiém vu).



Ngay....thang....nam 20...
DPai dién cap cé tham quyén
(ky tén, ghi ro ho tén, dong dau)



MaAu s6 02

Tén co' quan, CONG HOA XA HOQI CHU NGHIA VIET NAM
to chirc, don vi Poc lap - Tu do - Hanh phic

PHIEU PANH GIA VA PHAN LOAI CONG CHUC

Nam 20...
|5 Lo TZ: TR 1<) o LA RRTPRRRRRRRRN
Chirc vu, chirc danh: ........ooooiiiiiiieeeeeee e
DO VI CONG tAC: oot
Ngach cong chuc: .......... Bac:............ HE SO IU0NE: .o,

I. TU PANH GIA KET QUA CONG TAC, TU DUONG, REN

LUYEN CUA CONG CHUC

1. Chap hanh duong 18i, chu truong, chinh sach ciia Pang va phéap luat cia

Nha nudc:

.........................................................................................................................

.........................................................................................................................

PHAN DANH RIENG CHO CONG CHUC LANH PAO, QUAN LY

7. Két qua hoat dong cua co quan, td chtre, don vi duge giao 1anh dao, quan

.........................................................................................................................

II. TU PANH GIA, PHAN LOAI CUA CONG CHUC



1. Banh gia vu, nhugc diém:
2. Phan loai danh gia:

(Phén logi déanh gid theo 1 trong 4 mirc sau: Hodn thanh xudt sdc nhiém
vu, hoan thanh tot nhiém vu, hoan thanh nhiém vu nhung con han ché vé nang
luc; khong hoan thanh nhiém vu)

Ngay....thang....nam 20...
Cong chire tw danh gia
(ky tén, ghi ro ho tén)

IIL Y KIEN CUA TAP THE PON VI VA LANH PAO TRUC TIEP
QUAN LY CONG CHUC

1. Y kién cta tap thé don vi noi cong chirc cong tac:

.........................................................................................................................

Ngay....thang....nam 20...
Thu truwéng truc tiep danh gia
(ky tén, ghi ro ho tén)

_ IV. KET QUA PANH GIA, PHAN LOAI CONG CHUC CUA CAP
CO THAM QUYEN

1. Nhan xét vu, nhuoc diém:
2. Két qua danh gid, phan loai cong chirc:

(Phén logi déanh gid theo 1 trong 4 mirc sau: Hodn thanh xudt sdc nhiém
vu, hoan thanh tot nhiém vu, hoan thanh nhiém vu nhung con han ché vé nang
luc; khong hoan thanh nhiém vu)

.........................................................................................................................

Ngay....thang....nam 20...
Thu trwéng don vi
(ky tén, ghi ro ho tén, dong dau)



MAu s6 03

Tén co' quan, CONG HOA XA HOI CHU NGHIA VIET NAM
to chirc, don vi Poc lap - Tu do - Hanh phic

PHIEU PANH GIA VA PHAN LOAI VIEN CHUC

Nam 20...
|5 Lo R TZ: T 1<) o LA
Chirc danh NZHE NEHIBP: ...,
DO VI CONG tAC: .o e
Hang chirc danh nghé nghiép: ........ Bac: ........ Hé s6 luong: ......cccoee.....

I. TU PANH GIA KET QUA CONG TAC, TU DUONG, REN
LUYEN CUA VIEN CHUC:

1. Két qua thuc hién cong viéc hodc nhi€ém vu theo hop déng lam viéc da
ky két:

3. Tinh than trach nhiém, thai do phuc vu nhan dan, tinh than hop tac voi
dong nghiép va viéc thuc hién quy tac irng x1r cua vién churec:

.........................................................................................................................

PHAN DANH RIENG CHO VIEN CHUC QUAN LY
5. Nang lyc lanh dao, quan ly, diéu hanh va to chirc thue hién nhiém vu:

.........................................................................................................................

II. TU PANH GIA, PHAN LOAI CUA VIEN CHUC
1. Banh gid vu, nhuoc diém:
2. Phéan loai danh gia

(Phén loai ddnh gid theo 1 trong 4 mitc sau; Hodn thanh xudt sdc nhiém
vu, hoan thanh tot nhiém vy, hoan thanh nhiém vu; khong hoan thanh nhiém vu)



Ngay....thang....nam 20...
Vién chire tu danh gia
(ky tén, ghi ro ho tén)

IIL Y KIEN CUA TAP THE PON VI VA LANH PAO TRUC TIEP
QUAN LY VIEN CHUC

1. 'Y kién cua tap thé don vi noi vién chirc cong tac:

.........................................................................................................................

.........................................................................................................................

.........................................................................................................................

Ngay....thang....nam 20...
Thu truwéng truc tiep danh gia
(ky tén, ghi ro ho tén)

1V.KET QUA PANH GIA, PHAN LOAI VIEN CHUC CUA CAP CO
THAM QUYEN

1. Nhén xét wu, nhuge diém:
2. Két qua danh gia, phan loai vién chic:

(Phén loai ddnh gid theo 1 trong 4 mitc sau: Hodn thanh xudt sdc nhiém
vu, hoan thanh tot nhiém vy, hoan thanh nhiém vu; khong hoan thanh nhiém vu)

.........................................................................................................................

Ngay....thang....nam 20...
Thu truwéng don vi
(ky tén, ghi ro ho tén, dong dau)



